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Introduction

As from the 2008-09 the SSJCA will be providing two web sites:

· Cricket Online (www.cricket-online.info) will provide information such as

· Competition draw

· Match results

· Player and club statistics

· The SSJCA web site (www.ssjca.com.au) will provide

· The means to communicate important messages to players and club

· News

· Pictures

· Home pages for each club

Cricket Online provides two levels of access:

· Public access for players, parents and the public which does not require a person to log in

· Secure access to menus that do require a login. These functions include

· Association management

· Club management

· Team management

· Player functions

1.1 The Purpose of this Manual

This manual is intended help people who manage teams; i.e. the Coaches, Managers and Scorers. It describes how to use the following menus:

· Public Menu

· Player Menu

· Team menu.

1.2 Other Documents

Other documents on the web site include:

· The Club Manual for Cricket Online

· SSJCA Regulations for Traditional Cricket

· SSJCA Regulations for MOD Cricket

· MCC Laws

1.3 Who Has Access to Cricket Online

· When people are added to the database they are also given a Username and Password.

· When people are allocated a ROLE (such as Team Coach, Team Manager, Club Secretary, Player etc) they are automatically granted appropriate access to the software and the data.

· Each ROLE is given a SCOPE or a range of screens that they are permitted to access; the range of SCOPES are:

· Administrator

· Association

· Club

· Team

· Player

· Each ROLE is assigned a LEVEL which determines what you can do on each screens; the range of LEVELS are:

· Full

· Update

· Enquiry

· None

· The ROLES, SCOPES and LEVELS are all maintained by the Software Administrator in your club.

For example:

1. For your Club Registrar the ROLE = ‘Registrar’, with a SCOPE = ‘Club’ and LEVEL = ‘Full’. This means that they can perform any update on any menu (Public, Player, Team and Club) for their club only.

2. A Team manager would have ROLE = ‘Manager’, with a SCOPE = ‘Team’ and a LEVEL = ‘ Update’. This gives this person access to Public and Team menus with the ability to update the database for their team only.

1.4 How Do I Start ?

1.4.1 Public Access

· The software is available on the internet using a service provider in Melbourne, and the address is

http://www.cricket-online.info
When you first access the system no ‘log in’ is required, but access is limited to the public menu. A public-level user can access match results for:

· all clubs

· all seasons for which we hold data

· all teams

Please encourage your players to check this screen each week to view their own and other teams results

1.4.2 Logging In

To update results for your team your must “Log In”. This is done as follows:

· Enter your Username

· Enter your Password

· Click ‘Log In’

If you get the Username or Password wrong you may try again. If problems persist then you should consult the Software Administrator for your club.

Once logged in the program will display each ROLE associated with your Username. The software will change your access depending on the ROLE displayed.

1.4.3 Forgot Password

This screen provides a means for any person (including players) to find out their Username and Password. This is a three-step process:

1. Search by name

2. Select your name form the matching list

3. Click on “Send Email”

This screen will only work if your Club Registrar has recorded the email address for the person seeking their Password. So if the data is incomplete for you team please advise your Registrar.

1.4.4 Who is Your Club Software Administrator

Contact your club’s Software Administrator for the following:

· Changing access or granting access to other users

· Changing your username or password

· Updating the player information

· Basic questions about using the software

The find out who is your Club Administrator

· Go to MORE OPTIONS

· Click ‘Club Contacts’

· Select your club from the list

· The program will show your club committee (including the Software Administrator)

Contact the Software Developer, Tom Croucher (see front page) for the following:

· Reporting any database error messages

· Any non-basic software matters

· Suggesting improvements to the software

1.5 Personal Details

This screen allows you to view and update the following data about YOU;

· Your preferred name

· Your Username and Password

· Your address

· Your contact details

Please note that when you change this data an email to your Club Secretary advising them of the change.

Team Menu

The TEAM Menu provides all the functions needed to manage your team.

1.6 Print Team List

The Team List is designed for use by the Coach and Manager and may be distributed to the players and parents to assist communication within the team. This screen is designed to be printed in Landscape (see How Do I Improve the Print Format ?)

This report also include the name and contact details of:

· The team coach

· The team manager

· The Club President

· The Club Secretary

If the data in the report is incomplete or inaccurate please report this to your club as the report is only useful if the information is accurate and complete.

PLEASE NOTE

Please be use the information of this report wisely, as not all families may want their information made public.

1.7 Print Team Draw

The Team Draw shows the season draw for your team and is intended for distribution to players and parents. This screen is designed to be printed in Landscape (see How Do I Improve the Print Format ?)

This report also include the name and contact details of:

· The team coach

· The team manager

· The Association Secretary

· The Competition Manager

1.8 Update Player Names

When players are registered the club records the full name of the player as it appears on the Birth Certificate. “Team” users do not have access to change this information, but there are three other fields that may wish change to maintain. 

1.8.1 Preferred Name

This is the players preferred name, e.g. a player whose name is ‘Benjamin’ may prefer to be known as ‘Ben’. The Preferred name will always be used in reports and team lists.

1.8.2 Team Report Name

This field is a unique and informal name used in the team’s match results that are automatically generated by the software; e.g. if you have ‘Ben Smith’ and a ‘Ben Adams’ then their Report Names may be ‘Ben S’ and Ben A’.

1.8.3 Match Report Name

This field is a unique but more formal name used in the match score sheet; i.e. the list of batters and bowlers should be unique within the team. Usually the match report name should be the same as the surname except where you have an ‘Andrew Smith’ and a ‘Chris Smith’ in which case their Match Report Name should be ‘A Smith’ and ‘C Smith’.

1.9 View Team Statistics

This screen shows you the year-to-date Batting, Bowling and Fielding totals for each player in the team. The screen uses the Competition, Club and Season chosen on the menu screen.

You can export this data to Excel.

The screen has two options:

· Select any team in the club and season displayed

· Include or exclude scores in the Finals

PLEASE NOTE

The information on the screen provides useful information for the coach and manager, and will be used by clubs to check that all players are being given appropriate involvement in the game. However it may unwise to provide this information to players during the season as it only likely to encourage individuals to focus on personal goals rather than playing for the best interest of the team.

1.10 View Player Statistics

The screen shows match scores and season totals for the selected player. The screen uses the Competition, Club and Season chosen on the menu screen.

You can print the screen or cut-and-paste to Excel or Word.

The screen has three options:

· Select any team in the club and season displayed

· Select any player in the team

· Choose to view match scores for the selected season, or season totals for the player.

1.11 Opposition  Contacts

The screen provides information about other clubs and teams so that you may easily contact people from other clubs. There are two ways of viewing the data:

· You can view the data by CLUB and see the coaches and manages for each team in a club, or

· You can view the data by GRADE and see the coaches and managers for each team in your grade.

1.12 Send an Email to Members of your Team

This screen (on the General Menu) allows you to email the following members of your team:

· The coach

· The manager

· All helpers

· All players

The program provides two options:

· You can list the recipients. This is useful to find out in advances how many of your intended recipients have an email address

· You can send the email

If email addresses are incomplete or inaccurate you should advise your Club Registrar as this screen is only fully helpful if the data is compete.

2 Match Menu

2.1 Enter Match Results

The match results and players details are the key to the success of the whole system. When you select ‘Enter Match Results’ you are starting a process that includes the following 5 steps:

1. Recording the result of the match

2. Recording the teams scores

3. Recording the individual batting scores

4. Recording the individual bowling and fielding figures

5. Entering a Match Report (Optional)

The process is the same for Traditional and MOD Cricket. To the newcomer this process may appear to be both complex and pedantic but cricketers thrive on their statistics and I have endeavoured to make the process as simple as possible while providing a reliable means for accurately recording the scores and each players’ performances.

2.1.1 Step 1. Select the Match

By default the program will show the team associated with the current user. The list of rounds shown is determined by the date, with the most recent match at the top of the list

2.1.2 Step 2. Update the Result

· When updating the match on the 1st day of a two-day match the result should be “In Progress”

· When you select the result of the match for your team the program will display the number of points you earn for the match.

· In addition you will need to indicate when the match has been decided on run rate rather than being played to completion.

· When you save the result for your team the program automatically creates the opposite result for the other team; which they can alter if they do not agree with your choice of result.

If your team has had a BYE then you must record the result.

2.1.3 Step 3. Enter the Innings

1) Select the batting team

2) Select the state of the innings (i.e. All Out, Declared, Complete or In Progress)

3) Enter the Summary (Overs, Runs and Wickets)

4) Enter the Sundries

5) Save the Innings

NOTE:

1) In MOD cricket please record the total number of overs bowled, not just the number of over bowled to Complete pairs.

2) For convenience the innings’ in a match are numbered consecutively;

a) In MOD there are only two innings, and these are numbered 1 and 2

b) In Traditional there may be 4 innings, numbered 1, 2, 3 and 4

To make any changes to an Innings

· To alter an Innings click on the Hyperlink in the Innings table, update the figures and ‘Save’ the record

· To delete an Innings click on the hyperlink in the table and ‘Delete’ the record

· If you click on an innings and then don’t wish save the changes click ‘Clear’

The program will display a message, in blue, beside “Step 3. Enter Innings” to indicate where you are ‘at’ in terms of the innings. Usually the message will say ‘Add 1st Innings’, ‘Edit 1st Innings’ etc.

2.1.4 Step 4. Enter the Player Batting and Bowling Details

· Make sure that the appropriate Innings has been selected

· Select the batting or fielding buttons. Depending on what you have selected the program will then go to a Batting Screen or a Fielding Screen (see the following sections for more details).

NOTE:

Each team may enter their own data (i.e. their own batting and bowling) or you may do the data for both teams. It actually simplify the task if, for a two-day match, one team does ALL the data entry on Week1 and the other team completes to match on the 2nd week.

If data entry is shared each manager should still check the completeness and accuracy of the data, as you are still responsible even if the other team does the data entry for you.

When the data for both teams is ‘Complete’ then the status of the Match is changed to ‘Complete’. At the end of each match the Competition Manager Locks the data for all ‘Complete’ Matches, and the data cannot be updated.

2.1.5 Enter Match Reports

When all match results and player details are complete you can enter a match report if your club wishes to have reports recorded. To add or update a report click on ‘Go to Team Reports’.

2.1.6 Check Team Data

The software will check the consistency of the information entered in all parts of the match results and will list any errors in the ‘Check Team Data’ section. Except for ‘Minor’ errors it is important that the errors are fixed.

· If you click on the error message the program will display a more complete message, including how to resolve it.

· If you cannot fix the error please contact your Club Software Administrator.

2.2 Team Batting – Traditional

2.2.1 Enter New Data

Enter the batters scores in the same order that they appear in the scorebook

· Select the batter from the list

· Select the ‘How Out’, including ‘Not Out’ and ‘Did Not Bat’

· If relevant select the fielder involved in the dismissal

· If relevant select the bowler involved in the dismissal

· Enter the batter’s score

· Click ‘Save Score’

The program will display the list of Batters entered, clear the screen for the next batter and display the current accumulated total.

NOTE:

It is important that in the first innings of each team all players who did not bat are included in this screen with ‘How Out’ equal to “Did Not Bat”. This is the only means by which the software can accurately count the number of matches a person has played.

2.2.2 Checking the Data

As you add batters the program compares the total score on this screen with the runs and wickets entered for the Innings on the Match Result screen. When the scores balance the innings is said to be ‘Complete’. If you have finished the innings and the scores do not agree then you can indicate that you have finished by checking the box labelled “I have finished with this innings”. The Status or completeness of the Batting and Bowling data for each innings is used to determine the status of the match.

2.2.3 Correct Existing Data

If you make any errors in the batting details click on the player’s name in the table and you may then update the record or delete the record.

2.2.4 Including Substitute Players

If either the batting or fielding team have used a substitute player from another team then you can add a substitute to either team by clicking ‘Substitute – Batting’ or ‘Substitute – Fielding’. This will take you to another screen that lists other players in the screen and allows you to add a player temporarily to your team or the opposition team.

2.3 Team Batting – Other

In MOD Cricket players bat in pairs and they may be dismissed more than once, so the process is quite different to Traditional Cricket.

2.3.1 Enter New Data

Enter the batting pairs in the order that they batted

· Select the batters from the list

· Enter the sundries scored for each batter

· Enter each batter’s score

· Enter the number of times each batter was dismissed

· Check the box to indicate if this pair’s score was included in the team total

· Click ‘Save Score’

The program will:

· Calculate the net score for this batting pair;

· display the list of batters entered

· clear the screen for the next pair

· display the accumulated total.

2.3.2 Checking the Data

As you add batters the program compares the total score on this screen with the runs and wickets entered for the Innings on the Match Result screen. When the scores balance the innings is said to be ‘Complete’. If you have finished the innings and the scores do not agree then you can indicate that you have finished by checking the box labelled “I have finished with this innings”.

2.3.3 Correct Existing Data

If you make any errors in the batting details click on the name of either player in that pair and the program will display the details for that pair. You can then update or delete the information.

2.3.4 Including Substitute Players

If the batting team has used a substitute player from another team then you can add a Substitute to your team by clicking ‘Substitute – Batting’

2.4 Team Fielding

2.4.1 Enter New Data

Enter the bowlers in the order they appear in the scorebook

· Choose the name of the player

· Enter the bowling details

· Enter the fielding details (i.e. catches and run outs)

· Enter the wicket-keeping details (i.e. Catches, stumpings and byes)

· Click on Save

The program will display the list of fielders entered and clear the screen for the next person.

For the completeness and accuracy of the data, when all bowlers have been entered you will also need to add fielders who took catches or run-outs and all wicket-keepers

2.4.2 Checking the Data

As you add batters the program compares the total score on this screen with the runs and wickets entered for the Innings on the Match Result screen. When the scores balance the innings is said to be ‘Complete’. If you have finished the innings and the scores do not agree then you can indicate that you have finished by checking the box labelled “I have finished with this innings”.

2.4.3 Correct Existing Data

If you make any errors in the fielding details click on the player’s name and you may then update the record or delete the record.

2.4.4 Including Substitute Players

If the fielding team has used a substitute player then you can add a Substitute to your team by clicking ‘Substitute – Fielding’

2.5 Enter Match Reports

This screen allows you to record 4 different types of reports:

1) A Match Report may be recorded if your club request them

2) The Injury report is required by the SSJCA for all injuries

3) An SSJCA Incident report is required if you need to report serious misconduct

4) You may also send a message to the Competition Manager

2.5.1 Match Report

The match report may be written at the end of each days play. It may used by clubs as t he means to collect team reports for the club news sheet and will be viewable on the Public Menu. This report is created in two parts:

· The Match Result states the innings scores and individual players. If you click “Autobuild” the program will create a match result using the names you have entered in the ‘Team Report Name’ field

· The Match Report is a free text field for the recording the coach or manager’s report.

In writing the report please remember that it will appear on a public screen for all to see, including your opponent.

2.5.2 Injury Report

The SSJCA requests that team managers report the injuries of all players. This means that if insurance claims are required we have a record of the event. The information also helps us monitor the types of injuries that are occurring in junior cricket.

Please use all the fields on the screen and provide the following information:

· The name of the player

· Which part of the body was injured

· What the player was doing when injured (i.e. batting, bowling etc)

· The description of the injury (e.g. Struck in the chest by the ball while batting)

· What action was taken (e.g. The player was taken from the field and rested. He resumed batting one hour later)

2.5.3 Incident Report

The incident report allows coaches and managers to report any misconduct or breach of SSJCA regulations.

Please record the following:

· The name of both umpires

· A full description of the incident; including:

· Any relevant issues leading up to the event, including conversations and actions taken

· A full description of the event, including the names of participants and a description of their words or behaviour.

· Any relevant, words, behaviour or actions after the event.

For an Incident report to be submitted to the SSJCA the Club Secretary must first view the report and click on the ’Submit’ check box. The SSJCA and the Competition Manager will not act upon any Incident report until it is “Submitted” by the Secretary of the club concerned.

2.5.4 Competition Message

The Competition Message enables team managers to pass any other type of message to the competition manager. This may be used for such matters as:

· Reporting any ground or pitch conditions that need to be addressed

· Recording to the Competition Manager any matters not relating to misconduct of players or spectators.

3 Public Results Menu

The programs on this menu are available to any visitor to the web site. No “Log In” is required. For  players to receive maximum advantage from the information on the Public Menu team managers need to make sure that players and parents are aware of the Public Menu and know how to use it.

3.1 View Match Scores

This screen shows the full match scores for any game and is popular with players who will want to print and laminate this screen to display their best performances.

3.2 View Competition Tables

Competition tables can be viewed for all grades from Under 10 to Under 16. If the ‘Status’ for any team is not ‘Complete’ then it means that the results for that team have not yet been fully entered.

3.3 View Match Results

The Match Results screen shows the brief result of a match, and these can be viewed collectively:

· By round for any grade

· By round for all the teams in a club

· By season for any team

3.4 View Match Reports

The Match Reports screen shows the reports written by the team coach or manager, and these can be viewed:

· By grade and round

· By club and team

3.5 View Competition Draw

This screen allows any user to find and print the Competition Draw:

· By round for any grade

· By round for all the teams in a club

· By season for any team

3.6 View Club Championship

This screen shows the Club Championship table, and is derived from the results of all teams from Under 10 to Under 16. If the ‘Status’ for any club is not ‘Complete’ then it means that the results for that club have not yet been fully entered

3.7 The Honour Board

The Honour Board shows the season’s best individual performances for Batting, Bowling and Fielding. Players can view data for the whole associations or select the following:

· Club

· Age

· Grade

· Format (ie Traditional or MOD)

· Round

A player in any age, any grade or any format who does particularly well in any round can select options on the Honour Board to see their performance on a list of special achievements. Managers may choose to use this screen to print certificates or otherwise encourage players and reward special achievements.

4 Public Administrative Menu

4.1 Club Records

This screen shows the best performances by club with data:

· Accumulated over a players whole career

· Accumulated by season

· Per Innings

NOTE:

Currently the data commences with the 2002-03 season; so the term ‘Club Records’ is only relevant to earliest data for each club stored in the online database.

4.2 Cricket Calendar

The system allows for the association and each club to record events. This screen allows the public to find out when and where these events are on. The events include:

· Selection trials

· Meetings

· Coaching Courses

· etc

4.3 Ground Locations

This screen helps people find where SSJCA Competition grounds are located. SSJCA.COM.AU may also provide this function as well, and will also be able to show a map of ground locations.

4.4 Club Contacts

This screen provides the names and contact details for the President and Secretary of each club.

4.5 Email Webmaster

This screen allows any person to send an email to the Competition Manager. It is a quick an simple way to communicate with me.

5 Player Screens

Team Managers should also be familiar with the Players Menu so that you can encourage players to use it. It is only available to players once they have logged in.

5.1 Update Personal Details

This screen allows players to view and update the following personal details:

· Preferred name

· User Name and Password

· Address

· Contact details

When a player updates their data an email is sent to the Club Secretary so that they are aware of the change.

5.2 Nominate for Associations Squads

This screen allows a player to nominate for any of the following association squads:

· NSWDCA Representative cricket

· Presidents Cup

· SSJCA Development squads

The screen also advises players to print and read the SSJCA Guidelines for Rep Players

5.3 View my Statistics

This screen allows players to view:

· Their seasons totals for previous season, currently the season data starts with the 2002-03 season

· Their scores by round for each season that data is held, currently the match data starts with the 2006-07 season.

Answers to Questions

5.4 How Do I Improve the Print Format ?

Some of the screens are designed to be printed in Landscape format, i.e. across the page, not down the page. To change to Landscape:

· Click “File” on the Internet Explorer menu

· Click “Page Setup…”

· In the “Orientation” box click “Landscape”

· Click “OK”

· Then print the screen.

5.5 Can I Enter Player Scores For The Other Team ?

· When you enter the match result you do so for both teams.

· When you enter the team score for each innings you do so for both teams.

· Each team will normally enter their own batting, bowling and fielding details.

· The software does transfer some of the fielding information from the batting. So it is preferable, but not essential, that the batting is done before the bowling.

· However the software does allow a team to enter the batting and bowling of both teams.

So you may agree for one team manager to enter the Full details for both teams one week and the other team enter the full details the second week. However your data is your responsibility and if someone else does enter your data you should still check it at some stage on the weekend.

5.6 What if my scorebook does not balance ?

The software has been designed to accept minor differences between batting and bowling figures. If you cannot find the error and it does not affect the result of match then you can ignore the error by clicking in the check-box with the label “I have finished with this innings”. This tells the program that although the scores do not balance you do not intend to add or change any more data.

5.7 What If The Two Teams Disagree On The Scores ?

If the scorebooks of each team do not agree it is our custom that the score obtained from the bowling figures becomes the official score for the innings..

If teams are not able to agree on a score and the difference effects the result of the match then both teams should submit their scorebooks to the Competition Manager who will check the books and make a decision regarding the result of the match.

 Can The Data Be Changed After I Have Entered The Data ?

Yes, you can revisit the data and make any corrections or changes until the data is Locked. Shortly after each match the Competition will Lock the data for all matches that are Complete. A match is regarded as Complete when the batting and bowling figures for each innings has a status of Complete.

When the data for a match is locked there is a message on the screen and all the update buttons are disabled.

If you need to changed data after it is locked then you should contact you Club’s Software administrator.
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